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Submitting Carrier Applications by using the Premier Agent Portal 

1.) Be sure to scan your carrier application and save the file in a .pdf format 

2.) When you are saving files it is important save them in an organized manner on your computer, e.g. 

Aetna applications should be saved under a file folder named 2016 Aetna Applications, UHC 

applications should be saved under a folder called 2016 UHC Applications. 

3.) The file name should include the type of carrier application you are sending as well as the client name, 

e.g. file name: 2016Aetna-John-Smith.pdf 

4.) Once you have saved your file, log on to the Premier Portal at: 

https://premiersmi.com/Public/AgentLogin.aspx 

 

5.) Enter your Premier User ID and Password.  If you do not have Premier ID and Password, please call a 

member of Paul Sharon’s team at 1-800-365-8208 x3002. 

6.) Click on the large submit apps button. 
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7.) Select the appropriate buttons when uploading your files into the Premier system. 

 
8.) Applications will not appear in the Premier system immediately.  You can confirm that the files have 

been submitted by going back to the home screen of the agent portal and selecting the Policies button. 
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9.) This will bring you to a screen with a list of all of your recent policies that have been submitted. 

 

 

Submitting Carrier Applications to Premier by Email 

1.) Scanned carrier applications that are in .pdf format can be emailed to Premier at the following email 

address: 

applications@premiersmi.com 

 

2.) When sending applications via email, please ensure this is a secured email.  Applications contain HIPAA 

information such as social security numbers and health information that need to be private and secure.
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